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IHosicHuTeJbLHAA 3aIUCKA

Pabouast mporpamMmma BHEypouHOU nesarensbHOCTH "OducHble mporpamMms "
COCTaBJI€HAa Ha OCHOBE (eAepaJbHOTO TOCYAaPCTBEHHOIO 00pa30BaTEeIbHOIO
CTaHIapTa OCHOBHOTO OOIIEro oOpa3oBaHHs U COOTBETCTBYET TPEOOBAHUAM K
pe3ynbTaTaM  OCBOEHHs ~ 00pa3oBaTeNbHONM  TporpaMMbl  (JMYHOCTHBIM,
METanpeIMETHBIM, IPEAMETHBIM).

[Iporpamma anpecoBaHa yuammuMmcss 9 kiaccoB. Ha wusydenume kypca
OTBeJIeHO 1 U B Heelmo, o011ee KOJIMYeCcTBO YacoB 68 .

[TporpaMMa cOCTOUT U3 TPEX MOJTYJICH:
1. O6paboTka TeKcTOBOM HHGOPMAITUH.
2. PaboTa B 2IEKTPOHHBIX TAOJIHIIAX.

3. UckyccTBO mpe3eHTanuu.

[IporpamMmMa Kypca oTBe4aeT 00pa30BaTEIbHBIM 3aMpOCaM YYaIUXCS U
OpHEHTHPOBaHA Ha MPAKTHYECKOE OCBOCHUE TEXHOJOTHHA pPabOTHI C TEKCTOM,
MYJIbTUMEINA, FIEKTPOHHbIMU Tabimiamu.  Kypc ocymiecTisieT popMupoBaHue
YBEPEHHBIX  TOJIb30BATEIbCKUX HABBIKOB TMpU paboTe Ha KOMIIBIOTEpE,
OpUEHTHUPOBAH Ha COBEPIIECHCTBOBAHME MO3HABATEILHBIX U MHTEIICKTYaIbHBIX
YMEHH u HABBIKOB yUamxcsl.
B mporpamme y4uTBIBarOTCS BO3pPACTHBIC M MCUXOJIOTMUECKHE OCOOCHHOCTHU
IIKOJILHUKOB, OOYYarolMXcs Ha CTYINEHH OCHOBHOTO 0OIIero o0Opa3oBaHuUs,
MEXIPEIMETHBIE CBS3H.

bosbiioe  BHMMaHHWE  yAeNsSeTCsS TBOPYECKHM  33aJaHUsAM, B  XOJIE
BBITIOJIHEHUS KOTOPBIX y JeTed (opmMupyercs TBOpUECKas W IO3HABATENIbHAs
AKTUBHOCTb.

Kpome Toro, naHHbplii Kypc MOMOXET yYalllMMCs, BBIOPABIIMM IpEIMET
«Murdopmatukay 11t c1auu SK3aMeHa 0 BEIOOPY.

Henu u 3aga4u U3yYeHHUsI Kypca

Heab nporpamMmmbl - OCHOBHOM LIENIbIO SIBJIIETCS] PA3BUTHE MPAKTUUECKUX
YMEHUN MCTIOIB30BaHMs O(UCHBIX MPOrPaMM B YUEOHOM JESITEIIBHOCTH, @ HMEHHO
WCIIOJIb30BAaHUE TPOrpamMM JJii pabOThl C TEKCTOM, JJIi OOpaOOTKH YHCIIOBBIX
JTAHHBIX, JIJIS TIOATOTOBKY IIPE3CHTAIIMI BBIITOJIHEHHBIX pa0oT.

OCHOBHBIMH 3aJlaYaMU JaHHBIX IIPpOrpaMMm sABJISIFOTCS:



dbopmupoBaHue y4eOHO-UHTEIUIEKTYaIbHbIX yYMEHUH, npUEMOB
MBICIIUTETILHOM ~ JIEATEIbHOCTH, OCBOCHHE pAlMOHAIBHBIX  CIOCOOOB €€
OCYIIIECTBIICHHUSI HA OCHOBE yueTa MHAUBHIyaIbHBIX OCOOCHHOCTEH yJaluxcs;

dbopmupoBaHue HKOHOMHUYECKOMN TPaMOTHOCTH, aKTUBHOTO,
CaMOCTOSITEIIEHOTO, KPEaTUBHOTO MBIIICHUS, YMEHHs paboTaTh ¢ mHpOpMaIeit
(cOoop, cucTemaTu3alus, XpaHEHHUE, WCIOJIb30BAHKUE), TUIAHUPOBAThH CBOIO
JESTEIILHOCTD

pa3BUTHE  HABBIKOB  aHajiM3a M CaMOAHalu3a,  ICUXMYECKHUX
MTO3HABATEJIbHBIX MPOLECCOB: MBIILJICHUS, BOCOPHUIATHS, MaMsATH, BOOOPAXKEHHS Y
yUYalxcs; TBOPUECKUX HABBIKOB, HEOOXOIUMBIX JJISi OCYIIECTBICHUSI POCKTHOM
NEATENbHOCTH, MPEACTABICHUS  y4YalUXCS O  MPAKTUYECKOM  3HAYCHHUH
MH(OPMATUKY;

paclIMpeHrue MPEACTABICHU O BO3MOXXHOCTAX O(PHUCHBIX MHpPOrpaMm, MU
OCOOEHHO O JIMYHBIX BO3MOXHOCTSX YYallUXcsl MPU KOMIBIOTEpU3ALUU HX
NeATEeNbHOCTH; OOO0OIEHNE 3HAaHUS W YMEHUs Y4YallluXcs, IOJIy4YEHHbIE Ha
ypokax HUH(OPMaTHKU;

BOCIINTAHUE KYJIbTYpPhl AITOPUTMUYECKOTO MBIIUIEHUS, YCHUIYUBOCTH,
TEpHEeHUs, TPYAOTIO0US

Iliianupyemble pe3yJibTaThbl 0CBOCHUS IIPOTPAMMBbI

B pesynapraTre oCBOEHMS JaHHOW MpOrpaMmbl OOydYarolIUecs TMOoJydatr
BO3MOXHOCTb (JOPMUPOBAHUSL:

JINYHOCTHBIX Pe3yJIbTATOB:

- TOTOBHOCTb U CIIOCOOHOCTB K CAaMOCTOSITEIbHOMY OOYYEHHIO Ha OCHOBE Y4eOHO-
MO3HABaTEILHON MOTHBAIIUH,

BBIPKEHUE COOCTBEHHOTO MHEHUS, TTO3UIIUN; OBIIAJCHUE KYJIbTYPOU OOIICHUS U
IIOBECHUS.

. (I)OpMI/IPOBaHI/Ie OTBCTCTBCHHOI'O OTHOIICHHUA K YUYCHHIO, TOTOBHOCTH U
CHOC06HOCTI/I, 06yqa}01111/1xc;1 K CaMOpa3BHUTHUIO U caM006pa3013aHm0 Ha OCHOBC
MOTHBAIIUH K O6y“IeHI/IIO H ITIO3HAHHIO,

- (popmupoBanue LETTOCTHOTO MHPOBO33PEHUS, COOTBETCTBYIOLIETO
COBPEMEHHOMY YPOBHIO Pa3BUTHUS HAYKU U OOIIECTBEHHON MIPAKTUKH,



- pa3BUTHE OCO3HAHHOTO M OTBETCTBEHHOTO OTHOIICHHS K COOCTBEHHBIM
MOCTYTKaM Mpu paboTe ¢ rpadudeckor HHPpopmMaIue;

- (hopmupoBanue KOMMYHUKATHBHOM KOMITETEHTHOCTH B porecce
00pa3oBaTenbHON, Y4YEOHO-UCCIEN0BATENbCKOM, TBOPYECKOM W APYIHMX BHJIOB
JESTEIbHOCTH.

MeranpeameTHble 00pa3oBaTeJibHbIC Pe3yJIbTAThI
PeryasituBunie YY /|

CaMOCTOSATENBHO OIPENETATh e 00yYeHUs], CTaBUTh U (POPMYIHPOBATH
HOBBIE 337]aud B yyeOe M MO3HABAaTEJIbHOU NEATEeIbHOCTH, pPa3BUBATh MOTUBBI U
MHTEPECHI CBOEH MO3HABATENILHOM AesITeNIbHOCTU. O0yUaromuics CMOXKET:

OpraHu3alus COOCTBEHHOM y4yeOHOW JI€ATENbHOCTH, BKJIIOYAIOIIUMHU:
LIEJIETIONIaraHue KakK IMOCTaHOBKY y4eOHOM 3aJadyd Ha OCHOBE COOTHECEHHUsS TOrO,
YTO y>K€ U3BECTHO, M TOTO, YTO TPeOYEeTCsl YCTaHOBUTD;

aHAJIM3MPOBATh CYIIECTBYIOUIME U IUIAHUPOBATh Oynylinue oOpa3oBaTENIbHbIE
pE3yJIbTATHI,

UIEHTU(ULIHUPOBATh COOCTBEHHBIE MPOOJEMBI W ONPENENATh TJIABHYIO
npo0emy;

CTaBUTh 1I€JIb JESITENIbHOCTH Ha OCHOBE ONPEIEICHHOW NpoOieMbl U
CYILECTBYIOIIUX BO3ZMOXHOCTE;

dbopmynupoBaTh yueOHbIE 3aJaud Kak IIard JOCTHXKCHHUS TOCTaBJICHHOM
LENN JEATEIBHOCTH.

CaMmocCTOsITENbHO IUIAHUPOBATh TYTH JIOCTHKEHUS IeJiell, B TOM YHCIIe
albTepPHATUBHBIC, OCO3HAHHO BBIOMpaTh Haubosee dSPPEeKTUBHBICE CHOCOOBI
penieHus yueOHbIX U TT03HABATENbHBIX 3a/1a4. OOyJaromuics CMOXKET:

oTpeNeNnsaTh HEOOXOAMMBbIC JEUCTBUE(S)) B COOTBETCTBUM C Yy4eOHOU U
MM03HABATEJIbHOW 3a/1a4€il U COCTABJISITh AJITOPUTM UX BBITIOJIHEHUS;

000CHOBBIBaTh M OCYIIECTBIISATH BHIOOP Hambomee 3(h(PEKTUBHBIX CIOCOOOB
pereHus T03HABaTEIbHBIX 33/1a4;

COCTABJISITH TIJIaH PEIICHUS MPOOJIeMBI (BBITTOJTHEHHS POCKTA);

ONpCACIIsIT TOTCHIUAJBHBIC 3aTPYAHCHUS IIPU PCUHICHUU yqe6Hoﬁ "
MO3HABATEILHOU 3aJ[a91 1 HaXOJUTb CPCACTBA IJId UX YCTPAHCHUS.



COOTHOCHTH CBOM JACUCTBUS C IUIAHMPYEMBIMH PE3YJIBTATAMH, OCYLIECTBIISATH
KOHTPOJIb CBOEM JESITENbHOCTH, OIpPEAEATh CIOCOOBl AEMCTBMM B paMKax
MPEMIOKEHHBIX YCJIOBUM W TpeOOBaHUW, KOPPEKTUPOBATh CBOM JIEUCTBHUS B
COOTBETCTBHUH C U3MEHAIOIIEH s cuTyaruei. OOyJdaronuicss CMOXKET:

ONpPENENATh COBMECTHO C TMEAaroroM MW CBEPCTHUKAMU KPUTEPUU
IJIAHUPYEMBIX PE3yIbTaTOB M KPUTEPUHU OIICHKU CBOEH yueOHOM eI TeIbHOCTH;

oTOMpaTh  WHCTPYMEHTHI [N  OLIEHWBAaHUS  CBOCH  JESATEIBHOCTH,
OCYILIECTBIISITh CAMOKOHTPOJIb CBOEWU JEATENIBHOCTH B paMKax IPeI0KEHHbBIX
YCIIOBHI M TpeOOBaHUM;

HaXOJUThb AOCTATOYHBIC CPCACTBA JIA BBIIIOJIHCHUMA y‘-IC6HI>IX ,Z[GﬁCTBPIﬁ B
H3MGHHI-OHI€ﬁCH CUTyalunu /M IIpHU OTCYTCTBUH INIAHUPYCMOI'O PC3yJibTaTa,

pa60Ta>1 10 CBOCMY ILIaHY, BHOCHUTH KOPPCKTHBLI B TCKYINYIO ACATCIBHOCTD
Ha OCHOBE aHaliM3a H3MCHCHUM CUuTyalli JIsd IIOJYYCHHS 3alllIaHMPOBAHHBIX
XapaKTCPUCTUK PC3YJIbTATaA,

CBCPATL CBOU ﬂeﬁCTBHH C 0OCJIbIO H, IIpHU H€06XOI[I/IMOCTI/I, HUCIIPaBJIATH
OITNOKH CaMOCTOSITENLHO.

OneHuBaTh MPABWIBHOCTH  BBITIOJIHEHHMS] Y4e€OHOM  3ajaud, COOCTBEHHBIC
BO3MOXKHOCTH €€ petieHus. O0yJaronuics CMOXKET:

ONPCACIIATE KPUTCPHUU IIPABUIIBHOCTHU BBITTOJTHCHUSA yqe6H0171 3aJa4du,

AHAJIU3HUPOBATH u 00OCHOBBIBATH IIPUMCHCHHC COOTBCTCTBYIOLICTO
HHCTPYMCHTApUA AJIA BBIIIOJIHCHHA yqe6H0171 3aJa4u,

OOCHHUBATL ITPOOYKT cBOEH ACATCIIBHOCTH I10 3aJaHHBIM W/MIU CaMOCTOSITEIILHO
OIIPCACIICHHBIM KPUTCPHUAM B COOTBCTCTBHUH C LCIIBIO ACATCIIBHOCTH,

000CHOBBIBaTh JOCTHKHUMOCTD IICJIM BBIOPAHHBIM CITOCOOOM Ha OCHOBE OILICHKHU
CBOUX BHYTPEHHUX PECYpPCOB U JOCTYITHBIX BHEIIHUX PECYPCOB;

- (pukcupoBaTh W AHAIM3UPOBATH JIMHAMUKY COOCTBEHHBIX 00pa30BaTEIbHBIX
PE3yJIbTATOB.

Bnagenne oOCHOBaMHM CAaMOKOHTPOJIS, CAMOOLIEHKH, NPUHATHS PELICHUU U
OCYILIECTBJICHUSI OCO3HAHHOTO BbIOOpa B Yy4eOHOW U  TO3HABATEILHOU
nesTeabHoCTH. O0yUYaroIMiCs CMOXKET:

HAOJIOJIaTh W aHAJM3UPOBATH COOCTBEHHYIO Y4YEOHYI0 U I103HABATEIbHYIO
NESTeNIbHOCTh W JIeATEIBHOCTh  JPYruX  oOydalmuxcs B IpOLEecce
B3aUMOTNPOBEPKU;



IIPUHUMATDh PCUICHUC B y‘I€6HOﬁ CUTyallMi U HCCTHU 3a HCTO OTBETCTBCHHOCTD,

CaMOCTOATCIIbHO OIPCACIIATh IIPUYHUHBI CBOCIO YCIICXa WM HCYCIICXa H
HaXO0IHUTb CITOCOOBI BbIXOJa U3 CUTYAallUH HCYCIICXA,

IHo3naBarenbHblie YY /I

CaMOoCTOSTEIPHO BHIOMPATh OCHOBAHUS M KPUTEPHUU I KiIacCUPUKAIIHIH,
YCTAaHABJIMBATh  MPUYUHHO-CICJICTBEHHBIE  CBSI3U,  CTPOUTh  JIOTUYECKOE
paccyxeHue U JeaaTh BbIBObI. O0yUYaronIuics CMOKET:

OIIPpCACIIAATH O6CTO$IT€J'IBCTB3, KOTOPBIC MPCAIICCTBOBAJIM BOSHUKHOBCHUIO CBA3U
MCIKAY ABJICHUAMM, U3 OTHUX 00CTOSITEILCTB BBIICIIATD OIIPCACIIAIOIINC, CIIOCOOHBIC
OBITH HpI/I‘-II/IHOﬁ JaHHOT'O SIBJICHH:A, BbIABJIATH IPUYHHBI U CIICACTBUS HBJ’I@HHﬁ;

CTPOUTH PACCYKJICHHE OT OOIIMX 3aKOHOMEPHOCTEU K YaCTHBIM SIBICHUSIM U OT
YACTHBIX SIBJIEHUM K OOIIUM 3aKOHOMEPHOCTSIM;

CTPOHUTH PACCYXKJIECHHUE HA OCHOBE CPaBHEHUS MPEAMETOB U SIBIICHUM, BBIIECISA
P 3TOM OOITUE TPU3HAKH;

u3jiarath TOJYYEHHYIO WH(OpMALMIO, UHTEPIPETUPYS €€ B KOHTEKCTE
pelaemMon 3aaauu;

CaMOCTOSTENIbHO YKa3blBaTh HAa HH(POPMALIMIO, HYXKIAIOLIYIOCS B NPOBEPKE,
npeyiaraTh U IPUMEHSTh CIIOCO0 MPOBEPKH TOCTOBEPHOCTH MH(POPMALIUU.

KommynukatuBHbie YY /]

OpraHu3oBbIBaTh Y4eOHOE COTPYTHHUYECTBO U COBMECTHYIO JIEATCIHLHOCTD
C YYHTEIEM M CBEpCTHUKAaMH; padOTaTh WHAMBHUIYAIbHO M B TPYIIE: HAXOIUTh
o0Iiee pemieHnue U paspeniath KOHMIUKTHI HA OCHOBE COTJIACOBAHUS TO3WIMHA U
ydera HHTEPECOB; GOpMYIUPOBaTh, APTYMEHTHPOBATh M OTCTAaUBATh CBOC MHEHHUE.
OOyuaromuncs CMOXET:

OIIPCACIIATE BOSMOXHEIC POJIM B COBMECTHOU ACATCIIBHOCTH,

MPUHUMATh TO3UIMI0 COOCCENHNKA, TIOHUMAs TO3HIINIO APYTroro, pa3jindarh B
€ro peud: MHEHHE (TOYKY 3pEHHSs), JI0Ka3aTeIbCTBO (APTYMEHTHI), (DaKThI;
TUIIOTE3bl, TEOPUH;

CTPOUTH IIO3UTHUBHBLIC OTHOIICHHA B IIPOLICCCC y‘—IG6HOI>i U TO3HABaTEJIbHOM
ACATCIBbHOCTU,



KOPPEKTHO U apryMEHTHPOBAHHO OTCTAaMBaTh CBOIO TOUKY 3pEHUS, B TUCKYCCUU
YMETh BBIIBUTATh KOHTPAPTYMEHTHI, epedpa3zupoBaTh CBOIO MbICIb;

KPUTUYECKA OTHOCUTHCS K COOCTBEHHOMY MHEHHIO, C JIOCTOMHCTBOM
MPU3HABaTh OMMUOOYHOCTh CBOETO MHEHHMS (€CIU OHO TaKOBO) U KOPPEKTUPOBATH
ero;

BBIJICIISITH OOIIYIO TOUKY 3pEHUS B TUCKYCCHUU;

JIOTOBApPUBATLCA O MPAaBWJIaX W BOIPOCAX IS OOCYKIEHUS B COOTBETCTBHH C
MOCTABJICHHOW MEPE TPYIINON 3a1a4€ei;

OpraHU30BbIBAaTh YUYEOHOE B3aUMOJEHCTBUE B IpyNIie (ONpenesaTh 00IIHe eNH,
pacupenesnsiaTh poJii, 10roBapuBaThCs APYT € APYIOM U T. 1.)

OCO3HAaHHO WUCIOJIB30BATh PEYEBBIE CPEACTBA B COOTBETCTBUM C 3ajayei
KOMMYHUKAIIMU JUIsl BBIPAXKEHUS CBOUX YYBCTB, MbICIEH M MOTpeOHOCTEW st
IUIAHUPOBAHUSI M PEryJAlMH CBOEH JCATEIbHOCTH; BJAJCHUE YCTHOW U
NUCbMEHHON pPEYbl0, MOHOJOTHMYECKON KOHTEKCTHOM peubto. OOydaromuiics
CMOXET:

OTIPENICIIATh 3aa9y KOMMYHHUKAIIUA U B COOTBETCTBUHU C HEH OTOMPATh peUCBhIC
CPEICTBa;

oTOMpaTh W MCIOJIb30BaTh PEUEBBIE CPEACTBA B IMPOLIECCE KOMMYHHMKAIUU C
OPYTUMU JIIOABMU (JIMAJIor B Nape, B MaJION Tpynne u T. 1.);

NPENCTaBIATh B YCTHOM WM MHCHbMEHHOW (opMe pa3BepHYTHIA IUIaH
COOCTBEHHOM JIESATENHHOCTH;

coOJIroaTh HOPMBI IyOJIMYHON peyH, PEriiaMeHT B MOHOJIOT€ M JUCKYCCHH B
COOTBETCTBHHM C KOMMYHHUKATUBHOM 33]1a4€H;

BBICKa3bIBaTh M OOOCHOBBIBaTh MHEHHUE (CYXKICHHUE) W 3alpaliiBaTh MHEHHE
[apTHEPA B PaMKax JHAAJIOTa;

IIPUHUMATDb PCHICHUC B XOAC JHUAJIOTa U COITIACOBBIBATH €TI0 C CO6CCCI{HI/IKOM;

dopMupoBaHUE ¥ paA3BUTHE KOMIETEHTHOCTH B 00JIACTU HCIIOJIb30BAHUS
WH()OPMAITMOHHO-KOMMYHHUKAITUOHHBIX ~ TEXHOJIOTHM (mamee  —  UKT).
OOyuaromuncs CMOXET:

I[eJICHATIPABICHHO HCKaTh W HCIOJIb30BaTh WH(OpPMAIMOHHBIE PECYpPCHI,

HEOOXOUMBIE JUIsl peIIeHUs YUeOHBIX U MPAKTUYECKUX 3a/1a4 C TOMOIIBIO CPEJICTB
UKT;



BbIOMpATh, CTPOUTh W UCIOJIb30BaTh aJEKBATHYIO HWH()OPMAIMOHHYIO
MOJIEJb JUISl TIepejadll CBOMX MBICJICH CpeJCTBAMU €CTECTBEHHBIX M (POPMaIbHBIX
SI3bIKOB B COOTBETCTBUHM C YCIOBUSIMU KOMMYHHKAIINY;

HCIIOJIb30BaTh KOMIIBIOTEPHBIE TEXHOJIOTMHU (BKIIIOYAsl BBIOOP aJ€KBATHBIX
3a/lay€ MHCTPYMEHTAIBHBIX IMPOrPaMMHO-ANMNApATHBIX CPEACTB) I PELICHUS
MH(GOPMAIIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX YUEOHBIX 3a/1a4;

HCIIOJIB30BAaTh HH(i)OpMaHI/IIO C YYCTOM OTHYICCKHUX H IIPABOBBIX HOPM;

co3maBaTh WH(MOPMAIIMOHHBIE PECYpPChl PA3HOTO THMA W JUISI Pa3sHBIX
ayIUTOPH, COOMI0AaTh HH(OOPMAITMOHHYIO TUTUEHY U TIpaBujia HH()OPMAITMOHHON
0€30MaCHOCTH.

CaMOCTOSATENILHO OMNPEACNATh IeIM CBOEro OOYy4YeHUsS, CTaBUTh U
dbopmynupoBath sl ce0s HOBBIE 3aJaud B y4yéde U TO3HaABaTEIbHOU
NEATEIPHOCTH, pa3BUBaTh MOTHBBI W HWHTEPECHl CBOCH ITO3HABATEIHHOU
JCSATCIILHOCTH,

BJIAJICHUE OCHOBAMHU CAMOKOHTPOJIS, CAMOOIICHKH, NPUHATUS PEIICHUA U
OCYILIECTBJICHUSI OCO3HAHHOTO BbIOOpa B Yy4yeOHOW W  TO3HABaTEIbHOMU
NEATEIIbHOCTH;

KOHCTpyHpoBaTh (urypy u3 e€ wyacrtedd, pabotas B cpeae rpaduyeckux
pactpoBbIX 1 3D penakTopos.

OIIPpCACIIATE IIOHATHA, CO3daBaTb O606H1€HI/IH, YCTaHaBJIMBATh AHAJIOTHUH,
CTPOUTD JIOTHYCCKUC PACCYKACHUC, YMO3AKIIOYCHUC U ACJIATh BBIBOJBI;

co3/1aBaTh, MPUMEHSTH U IPEOOPA30BHIBAThH TpaduuecKkre OOBEKTHI IS PEIICHHUS
y4eOHBIX U TBOPYECKUX 3a/1a4;

BJIAJICHUE YCTHOW U MMCbMEHHOMW PEYBIO.

y4aiyecs moJiydar yriayO0iaEHHbIe 3HaHUSI O CITOco0ax 00pabOTKU PacTPOBBIX
u 3D-uzo0pakeHuii u mnporpaMmax, MNPEAHA3HAYEHHBIX I KOMIIbIOTEPHON
00paboTKN M300paKeHUM.

IIpeamMeTHBIX pe3yIbTaTOB

- (hopMHpOBaHUE TIPEACTABICHUS OO0 OCHOBHBIX M3Yy4aeMbIX  MOHSITHIX:
uH(dOpMaIus, aNropuT™M, MOJECIIb - U X CBOWCTBAX;

- (opmupoBaHve = MHPOPMAIMOHHOM M AJITOPUTMHUYECKOM  KYJIbTYpBI;
(opMHpOBaHUE MPEJICTABIECHUS O KOMIIBIOTEPE KAK YHUBEPCAIBHOM YCTPOMCTBE



00paboTKN UHPOPMALIUU; PA3BUTHE OCHOBHBIX HABBIKOB M YMEHUM HCIIOIb30BAHUS
KOMITBIOTEPHBIX YCTPOUCTB;

- pa3BUTHE ANTOPUTMUYECKOTO MBIIIICHUS, HE0OXO0IMMOT0 TS
MPOQECCUOHATTEHON JIEATETLHOCTH B COBPEMEHHOM OOIIECTBE; pPa3BUTHE YMEHUU
COCTaBUTH M 3aIMCaTh AITOPUTM JIJIs1 KOHKPETHOTO MCIOJHUTENS; (hOPMUPOBAHUE
3HAHUN 00 aNTOPUTMUYECKUX KOHCTPYKIIUSX, 3HAKOMCTBO C OJHUM W3 SI3BIKOB
NPOrPaMMHUPOBAaHHUSI W OCHOBHBIMH  QITOPUTMUYECKUMH CTPYKTypaMH —
JIMHENHOW, YCIOBHOW U IIUKJINYECKOM;

- (popmupoBanue ymeHwit (GopmMamM3zallid W CTPYKTYPUPOBAHHS HH(POPMAIINH,
YMEHUS BBIOMpATh CIMOCOO TPEACTABICHUS JAaHHBIX B COOTBETCTBHH C
MOCTaBJICHHOW 3ajadyeil — TaOJMIbl, CXeMbl, Trpaduku, AuUarpammbl, C
HCIIOJIb30BAaHUEM COOTBETCTBYIOIIUX MPOTPAMMHBIX CPEACTB 00paOOTKH TaHHBIX;

- pa3BUTHE YMEHUN NPHUMEHSATHh W3YUYEHHBIE NOHATHS, PE3YJIbTATBI, METOMABI IS
pelIeHns 3a1a4 MPAKTUYECKOTO XapakKTepa M 3a7ad W3 CMEKHBIX JHUCIUIUIMH C
MCIIOJIb30BaHUEM MPU HEOOXOJMMOCTH CIPAaBOYHBIX MaTepUajoB, KOMIBIOTEpA,
ITOJIB30BAaThCSA OLUEHKON Y IPUKUIKOW IPH NMPAKTUIECKUX PACUETAX;

- (popMUpOBaHME HABBIKOB M yMEHUH O€30MacCHOTO0 U IeJeco00pa3HOro
MOBEACHUS MIPU padOTe C KOMITBIOTEPHBIMU MporpamMmMamMu U B lHTepHeTe, yMeHus
coOJI0/1aTh HOPMbI HH(GOPMAIIMOHHON ATUKHU U TIPpaBa.

Ilnanupyembie pe3yabTaThl 00y4eHHA
OO0yuaromuiicst HAYYUTCH:

coOyroaTh TpeOOBaHUS K OpPraHU3alM KOMIIBIOTEPHOIo pabouero
MecTa, TpeboBaHusl 0€30MacHOCTH U TUTMEHBI TpH padote co cpenctBamu UKT

OCYILECTBIISITh PETAKTUPOBAHNE U CTPYKTYPHUPOBAHHE TEKCTA B
COOTBETCTBHHU C €0 CMBICIIOM CPEICTBAMHU TEKCTOBOI'O PEAAKTOPA;

UCIIOJIB30BaTh CPeACTBA OpPorpaduyecKoro ¥ CAHTAKCUYECKOT0 KOHTPOJIS
TEKCTa

WCITIOJIB30BATh MPUEMBI MIOMCKa HH(POPMAIIUK Ha IEPCOHATTLHOM
KOMITBIOTEPE, B MH(DOPMAITMOHHOMN CpeJie YUPESKICHUS U B 00pa30BaTEIHLHOM
MIPOCTPAHCTBE

COo3aaBaTh PAa3JIMIHBIC TCOMCTPHUYCCKUC 0OBEKTHI C UCIIOJIb30BAHUEM
BO3MOXXHOCTEH CIICONAJIbHBIX KOMIIBIOTCPHBIX HHCTPYMCHTOB,



paboTaTh ¢ OonbIIUMU 00bEMaMU HH(OPMAITUY;
OCYIIECTBIATH 3 ()EKTUBHBIN BHIOOP Cpe/ICTB 00PaOOTKH TEKCTOBOM U YMCIIOBOM
nH(OpPMAITUHU B AIEKTPOHHBIX Ta0IHIIAX;

CO3/1aBaTh TUATPAMMBI PA3JIMYHBIX BUJIOB B COOTBETCTBHUU C PEIIAEMBIMHU
3a1a4aMu;
OpraHu30BaTh MOUCK UHPOPMAIUU, HEOOXOIUMOM JJIsS PEIICHUS TOCTABICHHOM
3a/1a4H;

CO3/1aBaTh MPE3CHTALIMIO Ha OCHOBE UG POBHIX oTOrpadmii;

IIPOEKTUPOBATH U OPTaHU30BBIBATH CBOK MHAUBUIYAJIbHYIO U TPYIIIOBYIO
NEeATEIbHOCTh, OPraHU30BbIBaTh CBOE BpeMs ¢ ucnonb3zopanueM UKT;

CO3/1aBaTh CJIAN] U U3MEHSATh HACTPOMKHM CIIAia; BCTABIIATh U
(opMaTHpoBaTh TEKCT, TpauKy, 3BYK, TAOJIULIBI;

MPUMEHSTH AHUMAIHIO;

Oo0yuaroumuecs MoJry4aT BO3MOKHOCTD:

BBOJIUTH C KJIABUATYPbl, PEIAKTUPOBATH U JOPMATUPOBATh TEKCT;
paboTaTh ¢ TabIuIaMHu JIF000H CII0KHOCTH;

co3aBaTh U300paxKeHUs, peJaKTUPOBATH B TEKCTOBOM IIPOLIECCOPE
WORD;

penakTupoBaTh ¥ HOPMATUPOBATH JAHHBIC U TAOJIHIIHI;
OCYIIECTBJISAThH TIOUCK M 3aMeHy 10 TeKCTy. [IpoBepsaTs opdorpaduro;

BCTaBJISATh 00BEKThI: PUCYHKH, aBTO(UTYPBI, CIICIIHAIbHBIC CHMBOJIBI,
dbopMyIbI;

HYMEpOBAaTh CTPAHUIIBL;

BBOIUTDb U PCAAKTUPOBATH JAHHBIC B quﬁKaX; HUMCTh ITOHATHUC O TUIIAX
JaHHBIX W UCIIOJIB30BAaTh UX ITPU PCIICHUHU 3aaa4,

BCTAaBJIATh, YAAJIATh, ICPEMCIIATE U IICPCUMCHOBLIBATD JIMCTHI.
KOHI/IpOBaTB H IIEPETACKUBATL COACPIKUMOC AUCCK;

WU3MEHATH BBICOTY CTPOK U IIUPUHY CTOJIOIIOB; MEHSITh OPUEHTALIUIO
TeKcTa; 0OPMIIATH TaOIUIBI U paOOYHE JTUCTHI;



UCI0JIb30BaTh OTHOCUTEJIbHBIE U A0COIIOTHBIE CCHUIIKU; KOMUPOBAThH
(bopMyIIbl; HAXOAUTH HYKHBIE (PYHKIIMU; MOJIy4YaTh CIPABKY MO CUHTAKCUCY

byHKITHIH;

IPUMEHATH B pa00Te MaTeMaTHUECKHE, CTATUCTUYECKUE, JIOTUYECKUE
GyHKIMM, QYHKINUN AaTHl U BPEMEHHU;

dbopMaTHpOBaTh AMATPAMMBI; T0OABIISTH, YAAIATh U H3MEHSTH JICTCHTY,
W3MEHSATh HOMEP KAaTErOPUU NEPECEUCHUS OCEH; BBITIOJIHATH TOCTPOEHUE
HECKOJBKHX TpaMKOB B OJTHON CHCTEME KOOPIMHAT.

pacmputhb 3HaHuA 0 cpeae MS PowerPoint;

CO3/1aBaTh, peIaKTUPOBAThH M (POPMATUPOBATH Mpe3eHTauu B MS
PowerPoint;

OpraHU30BbIBATh MTOUCK, COOp, aHAIN3 U CUCTEMATU3aLUIO TaHHbIX,
MOJIy4eHHBIX Onarogaps padore B cetu MIHTEpHET U ¢ IpyruMu UCTOUHUKaAMHU
MH(pOpMALINH;

CO3/1aBaTh IPE3EHTALNIO U3 HECKOJIBKHX CIIAaiI0B; HACTPAUBaTh I1EPEXO]
Cllaiiia; co3/1aBaTh yIpaBisSIOIME KHOIIKH, TUIIEPCCHUIKU, TPUTTEPHI.

HCIBITATh CUTYAIHIO YCIICXA,

OcHoBHOe coaepxkanne Kypca «OducHbIe IPOrpaMMbI»

O0padoTka TekcroBoit MHPopmanun. Co3gaHne HOBOTO JOKYMEHTA.
BBon u penaktupoBanue Tekcta. @opmMaTHpOBaHUE CUMBOJIOB. Vcionb30BaHme
ctuiert popmarupoBanusi. Coznanue cnuckoB. Co3/iaHne U peIaKTUPOBAHHE
tabauil. Crnoxxabie Tadauiibl. [lonck u 3amena no tekcty. [IpoBepka opdorpadun.
BcTaBka 00beKTOB: pUCYHKOB, aBTO(UTYp, CIIEIIUATBHBIX CHUMBOJIOB, (POPMYIL.
Hywmeparus ctpanutl, KOJTOHTUTYJIbI, KOJOHKH, CHOCKU, OYKBHIIA.

PaboTa B 3JIeKTPOHHBIX TadJMUAX. DJIeKTpoHHas Tabiuia. Haznauenue
nporpammbl Excel. BoaMoxHOCTH 371eKTpOHHBIX TabmuIl. PegaktupoBanue u
dbopmaTtupoBanue JaHHBIX U TabmuIl. Paznuyanbie Bumabl popmatupoBanus Turbl
naHHbBIX. OTHOCHUTENbHAS aJipecaliis B AJIEKTPOHHBIX Ta0muIax. AOCOMOTHAS
aapecanus. O6pabotka nanueix B popmare JIATA, BPEM . Mcnons3oBanue
MaTeMaTHYECKUX, CTATUCTUUECKHX, JIorndeckux pynkuuid. [locrpoenue u
penaktupoBanue rpadukoB u quarpamm. Co3ganue rpadUKoB U IUarpamm.
Buecenue nsmenenui B napamerpsl guarpamm. GopMaTupoBaHUE 3JIEMEHTOB
IarpaMmal.



HckycerBo npesentannu Co3nanue npe3eHTaui. Jtambl paboTsl Haj
npe3eHTanuen. Berapka pucyHkoB B npe3eHTaruio. OdopmiieHne mpe3eHTaluu.
Co3nanue aHuMaIK TeKCTa U pucyHka. Co3gaHue ynpasisiolmX KHOMOK B
MIPE3CHTALINH.

(I)OpMLI OpraHM3ali I€ATCJIbHOCTHN

OcnoBHas popma paboThl — KOMOMHUPOBAHHOE 3aHITHE, COCTOSINEE U3
COO0OIIIeHUS TO3HABATENbHBIX CBEACHMI, BBOJHOTO U TEKYIIETO HHCTPYKTaXa,
MPaKTUUECKON pabOThI HAa KOMITBIOTEPE, CAMOOLIEHKU-penakcanuu. B xoae atux
3aHATUN y4yalrecs OCBAaBAIOT U 3aKPEIUISIOT IPUEMBI pabOTHI MO/ PYKOBOJACTBOM
yuuTens. 3aTeM BBIIOIHIETCS CaMOCTOsTENIbHAs paboTa

Ha 3aHsATHSX npeaycMaTpUBaroTCs TakKe Clieyronie Gopmbl

OpraHu3alMy y4eOHOH eATeTbHOCTH: UHAUBUyalIbHAS, TapHasi, PpoHTaIbHA,
KOJUJIEKTUBHOE TBOPYECTBO.

TemaTH4yeckoe INIAaHUPOBAHUE pPa3a€cjaoB

Ne HaumeHOBaHUE TeMBbI Teopus IIpakTHyeckue 3aHATHS
n/n

Oo0padorka TekcToBOM MHGOPMALIUK

1 Co3znmaHre HOBOTO JOKYMEHTA. 0,5 15
BBoJ ¥ perakTHpOBaHUE TEKCTA

2 DopMaTUPOBaHUE CUMBOJIOB 0,5 1,5

3 dopmaTrpoBaHHUE a03aIleB. 0,5 1,5
CruneBoe popmaTrupoBaHHeE.

4 Co3manne CIIUCKOB M Ta0JINILL 0,5 15

5 CoxxHble TaOJIHIIBI 0,5 15

6 [Tonck 1 3aMeHa 1Mo TEKCTY. 0,5 15
[Tposepka opdorpadun

7 Pemenne 3agau OI'D (3aganue 11) 0,5 15

8 CamocTosITeNIbHOE pelIeHue 3a1a4 2
OI'D (3amanuel 1)

9 BcTaBka 00bEKTOB: pUCYHKOB, 0,5 1,5

aBTOGUTYP, CHICITUATBHBIX
CUMBOJIOB, (GOpPMYJT
10  |Hymepanwms crpaHwiI, 0,5 15
KOJIOHTUTYJIbI, KOJIOHKH, CHOCKH,
OyKBHUIIA



11  |Pemenue 3agau OI'D (3amanue 0,5 1,5
13.2)

12 |Pemenue 3agau OI'D (3amanue 0,5 15
13.2)

13  |CamocTtodaTenbHOE pelieHue 3a1au 2
OI'D (3amanuel 3.2)

14 |CamocTtodaTenbHOE pelIeHue 3a1a4 2
OI'D (3amanuel3.2)

PaGora B 3j1eKTPOHHBIX Ta0JIMIIAX

15 | DnextpoHHas TabnMIIA. 0,5 15
Haznauenue nporpammbr Excel.
B03M0XHOCTH 3JIEKTPOHHBIX
TaOJIHII.

16 |PenmaktupoBaHue u 0,5 15
dbopMaTHpOBaHUE TaHHBIX H
Tabimr. THIBI JaHHBIX

17  |OtHocuTenbHas agpecalys B 0,5 15
AJIEKTPOHHBIX TaOJIHIIAX

18 |AOGcomoTHas agpecaiys B 0,5 15
AJICKTPOHHBIX TaOIHUIIaX.

19 Hcnonp30BaHne MAaTEMAaTHYECKUX 0,5 15
byHKIUH

20 Hcnoap3oBaHUE CTATUCTHYECKUX 0,5 15
byHKIUH

21 |HMcnoab3oBaHHE JOTHYECKUX 0,5 15
byHKIIUN

22  |DyHKOWM JaThl 1 BPEMECHH 0,5 15

23  |CoprtupoBka nanusix. [ paduxu u 0,5 1,5
JUarpaMMbl

24 Pemenwue 3amau OI'D (3ananue 14) 0,5 1,5

25  |Pemenwme 3agau OI'D (3ananue 14) 0,5 1,5

26  |CamMocTOSATENBbHOE PEIICHHE 3a1a4 2
OI'D (3amanuel4)

27  |CaMOCTOSATENbHOE PEIICHHE 3a1a4 2
OI'D (3amanuel4)

HckyccTBO npe3eHTanum

28  |Co3naHue NMpe3eHTAINA. JTaIlbl 0,5 15
paboThI HAJ MTpE3eHTAUEH

29 |BcraBka pUCYHKOB B 0,5 15
npe3eHTanuo. OdhopmieHue
TIPEe3CHTAINH

30 |Co3manne aHHMaLUU TEKCTA U 0,5 15

pHUCYHKa




31 |Coznmanue ynpapistoLUX KHOTIOK 0,5 1,5
B IPE3CHTALIUH.

32  |Pemenue 3agau OI'D (3amanue 0,5 15
13.1)

33  |Pemenue 3agau OI'D (3amanue 0,5 15
13.1)

34 2

CamMocTosTeNbHOE pelieHue 3a/1a4
OI'D (3amanuel3.1)

Hroro 68

Yci0Bus 1J11 peajin3auuy NporpaMmbl
Texnuveckue cpeacTBa 00y4eHUs
1.  Kowmmbrotep
2. Ilpoextop
3. Ilpunrep

4.  VYcrpoiicTBa BbIBO/A 3BYKOBOM MH(POpPMALIMU - KOJOHKH JIJIs1 03ByYHMBAHUS
BCEro KJjiacca

5. JlokanbHas BEIUMCIUTEIbHAS CETh
IIporpammubIe cpeacrea
1.  Omnepamumonnas cuctema Windows 7, Windows 8, Windows 10

2.  Uurerpuposannoe opucHoe npuioxenue MsOffice 2010.

HNurepHer-pecypcebl
1. www. edu - "Poccutickoe o0pazoBanue" deaepanbHblii HOPTAIL.
2. www. school.edu - "Poccutickuii 00111e00pa3oBaTeIbHbIN mopTat'.

3. www.school-collection.edu.ru Enunas xomnekuus udpoBbIx
00pa3oBaTebHBIX PECYPCOB


http://www/
http://www.edu.ru/index.php
http://www/
http://www.school.edu.ru/
http://www.school-collection.edu.ru/

4. www.it-n.ru" CeTh TBOpYECKHX YUUTEIEH"

5. www .festival.lseptember.ru  ®ectuBans negarorndeckux uaen "OTKPBITHINA
p
ypok"

6 http://kpolyakov.spb.ru TlpenmoxaBanue, HayKa U KHU3Hb

7 http://www.licey.net

Jluteparypa.

1. Adanaceesa E. [Ipezentanuu B Power Point. [lInapranka. /M31aTenbcTBo:
HT IIpecc, 2006r - 160c

2. Anekcanap ['me6ko "KommbproTep cBoauT ¢ yma'.
http://www.medmedia.ru/printarticle.html

3. Kupmaiiep I'. MynpTumeaua. - M.: Manwm,

4.  DJIEKTPOHHBIN MyJIbTUMEANINHBIA YU€OHUK IO CO3/IaHUIO MTPE3CHTALINH B
PowerPoint ckavan ¢ caitta Www.instructing.ru

5.  Hmurpuii Jlazapes IIpesenrtarus: JIyuine onus pa3 yBuaets! - M.: "AnbnuHa
buznec bykc",

6. 3maromonsckuii .M. 3agaunuk mo Microsoft Excel - Exxenenensaoe
npuinoxenue k razere "1 centaops". UndopmaTuka

7. Kapateirun C.A. DnekTpoHHbIi oduc: B 2-x Tomax: 1.1, - M: BocTounas
Kuawmxnasa Komnanus -704c: uin.

8. 3amayHUK-IPaKTHKYM 110 HHPOpMaTHKe: YUueOHOe TOCOOHUe JIJIst CpeHEH
mikodbl / ITox pen. Y. Cemakuna, E. Xennepa, M.: Jlaboparopus ba3zoBbix 3HaHHI.

9. 3aiinena B. I1., Maptsiaenko O. B. Pemenue 3a1a4 mo unpopmaTuke B
ANIEKTPOHHBIX Tabnuuax Excel: DnekTpoHHbIN yueOHUK.


http://www.it-n.ru/
http://www.it-n.ru/
http://festival.1september.ru/
http://kpolyakov.spb.ru/
http://www.licey.net/
http://www.medmedia.ru/printarticle.html
http://www.instructing.ru/
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